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Graduate Student Annual 
Academic Progress Review

o Mandatory Graduate College policy

“Starting Fall 2012, Graduate College policy requires graduate 
programs to conduct annual academic progress reviews of all 
graduate students enrolled in degree-seeking programs”

o Implemented Fall 2012

o The review will be:

• Available to the student and faculty

• Is considered part of the student’s academic file

http://www.grad.illinois.edu/faculty-staff/toolkits/student-review



Annual Review Components
1. Student self-report and assessment of academic progress

2. Review of self-report by the Thesis advisor and Research 
advisor

• Available to the student

• Student is encouraged to discuss Research advisor selection 
with Thesis advisor

• Student must send an email to 
https://illinois.edu/fb/sec/7598908 or 

• ansci-gradprog@illinosi.edu

• identifying the second faculty advisor (also known as 
Research advisor)

3. An opportunity for student and faculty to discuss the report and 
review in person

https://illinois.edu/fb/sec/7598908
mailto:ansci-gradprog@illinosi.edu


Benefits of Annual Review

o Defines the student’s academic progress

o Diagnosis of deficiencies

o Clarifies academic performance expectations 

o Identifies opportunities for improvement

o Facilitates timely graduation and degree award



Annual Review Deadline
o All students, irrespectively of start semester, must ensure the 

completion of the Annual Review by May 15 of each year.
o Students starting on Spring may only submit the self-evaluation and 

the thesis advisor’s components.
o Non-thesis Master’s students may only submit the self-evaluation 

and one project advisor’s components.
o Students that cannot secure a second faculty evaluator can send an 

email (https://illinois.edu/fb/sec/7598908, ansci-
gradprog@illinosi.edu), and the Graduate Programs Office will 
facilitate the identification of an evaluator 

o Students that completed all degree requirements by May 15 are not 
required to submit all 3 components of the review 

o Students must coordinate a timeline with both faculty evaluators to 
ensure that all three review components will be completed prior to the 
deadline.

o By default, evaluators are assumed to remain the same across years.
o Students can request change of evaluators.

o Students must meet or send an email to both faculty evaluators 
reminding about the annual evaluation deadline.

https://illinois.edu/fb/sec/7598908
mailto:ansci-gradprog@illinosi.edu


Prior to Annual Progress Review
Faculty must first accept the “thesis advising request” for each student 

that they will be evaluating.

Faculty must login into http://my.aces.illinois.edu.



Prior to Annual Progress Review
o In the “ACADEMIC TOOLS” menu, select “Grad Records”
o Within “Grad Records”, select “My Students”

o Faculty must click the “Accept” button next to each graduate 
student name



Student self-report and assessment of 
academic progress

o Students must login into http://my.aces.illinois.edu and 
add the ACES Grad Student Toolbox

o Student must click the
“Graduate Evaluations, Self Eval” 
link to complete the self-report



Student self-report and assessment of 
academic progress

o Students are responsible 
for ensuring that the 
information
is  entered correctly



o Click the “Save Evaluation” 
button to save the 
information entered at any 
one time

o Students must ensure that 
the information is correct and 
complete

o Once the report is completed, 
click the “Complete” box

o Once completed, the report 
cannot be edited

Student self-report and assessment of 
academic progress



Student self-report and 
assessment of academic progress

o Notification of Student Self-Report Available to the Student. The student 
self-report page includes a confirmation of the report submission.

o Notification of Student Self-Report received by Faculty Advisor. The 
reviewing faculty will receive an email notification of the availability 
of completed student self-report.



Evaluation by Faculty Reviewers 
o Faculty must complete the student evaluation in 

http://my.aces.illinois.edu

o Select “Academic Tools” / “Grad Records” after login

o Select “My Students.”



Evaluation by Faculty Reviewers 
o Student (“Self Eval”) and faculty (“My Evaluation”) evaluation 

status and actions are listed. “View” or “Evaluate” actions can 
be taken

o Shared evaluations will be available to the student.



o Click the “View” button next to the “My Student” list to access the 
student’s self-report.

Faculty View of Evaluation 



Thesis Advisor View of Evaluation



o Click the “Evaluation” button next to the “My Students” list to evaluate 
the student’s progress.

o Note: Evaluators can select semester/year (e.g., Fall 2012). If one semester 
is not accessible, please select the immediately previous semester and 
indicate in your comments which semester are you evaluating.

Thesis Advisor View of Evaluation



Thesis Advisor View of Evaluation



o Click the “Save Evaluation” to save the evaluation
o Submitted information will be available to the student.

Thesis Advisor View of Evaluation



Research Advisor View of Evaluation



o Click the “Save Evaluation” to save the evaluation
o Submitted information will be available to the student.

Research Advisor View of Evaluation



o The student receives an email notification that the faculty 
members’ evaluation are available

Faculty View of Evaluation



Student Access to Faculty Evaluation
o Student can view the shared faculty comments in 

http://my.aces.illinois.edu
o Faculty and student should arrange a meeting if either party 

requests further discussion.



o All graduate students must receive an annual academic 
evaluation.

o All three evaluation components (student self-evaluation, 
faculty evaluation, and opportunity to meet) must be 
completed by May 15 each year 

o Self-evaluation and faculty evaluations are implemented in 
http://my.aces.illinois.edu

o Students and faculty are responsible for the accuracy of 
the information submitted.

o Students must meet (or email) the evaluators to ensure 
that the evaluations are submitted before the May 15 
deadline.

Final Notes



Thank you for all of your time 
and effort!


